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HEARTBEAT INTERNATIONAL 
Job Description 

 
 
 

TITLE:  Medical Specialist   Nonexempt, Part-time 
REMOTE WORK STATUS:   Position eligible to work remotely 

DEPARTMENT: Ministry Services 
REPORTS TO: Associate Director, Ministry Services 
 

SUMMARY 
Facilitate relationships with current and potential Heartbeat affiliated organizations. Assist in promoting 
communication with affiliates and related pro-life centers and organizations, providing educational 
information, resources, and services to support centers in the area of medical services.  Assist in the 
development, planning, and orchestration of Ministry Services’ elements, events, and materials related to 
administration of medical services.  All responsibilities are executed in support of Heartbeat 
International’s Christian pro-life mission, vision, and Christian core operational values and core beliefs.  
The Medical Clinic Specialist does not provide medical services or training for actual medical procedures. 

 
RESPONSIBILITIES 
Primary Responsibilities (Approximately 80% of Time) 

1. Provide consultations via phone, e-mail, and fax to affiliates and potential affiliates regarding medical 
clinic conversion and provision of services. Provide appropriate (current, complete, accurate) 
information and resources, directing as needed to specialized partners approved by Heartbeat, i.e. 
NIFLA, Option Ultrasound™ Program, etc.  Areas of support include:  conversion to a medical 

clinic, policy and procedures/processes, current practice, and scope of practice issues.  Provide 
consultation on-site as needed.  This does not include medical training or providing actual medical 
treatment.   

 
 Consultations include assessment.  This includes completing medical reviews (form that provides 

information about the center that is reviewed/evaluated and appropriate responses/resources 
provided) and possibly onsite assessments. 

 

Maintain accurate and complete records and reports. 
 
Share the Gospel, solicit and receive prayer requests, and pray with affiliates as appropriate to 
encourage and support their center’s ministry of life especially as related to medical services. 
Coordinate consultations with appropriate staff. 

 

2. Keep current on information pertinent to support Heartbeat International’s mission, its programs 
and resources, and affiliates, especially in the area of medical clinic conversion and medical services.   
This includes current guidelines of ACOG, AWHONN, AIUM and other relevant entities and 
current practices as suggested by regulatory agencies, i.e. HIPAA, OSHA, CLIA, etc. Utilize this 
information when executing the other responsibilities of this position.   

 
3. Assist with the planning, evaluation, and updating of Ministry Services’ services and programs as they 

relate to medical clinic conversion and medical services.  Solicit/gather and compile information 
from affiliates to assist with determining affiliate needs and evaluation of medical clinic related to 
services and programs being offered.  Prepare reports to assist with evaluation.  Make suggestions 
regarding needs for new services and programs and changes.     
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4.  Assist with the planning, evaluation, and updating of Ministry Services’ resources as they relate to 
medical clinic conversion and medical services.  Solicit/gather and compile information from 
affiliates to assist with determining affiliate needs and evaluation of medical clinic related resources 
being offered.  Prepare reports to assist with evaluation.  Make suggestions regarding needs for 
new/updated resources.     

 
5. Facilitate monthly publication of Medical Matters, a newsletter directed to inform medical staff at 

affiliated organizations.  Compose/edit text for Ministry Services manuals and articles. 
 
6. Assist with conference, seminars, and trainings.  This includes, but is not limited to, identifying and 

contacting possible speakers, checking qualifications of speakers, reviewing/evaluating 
presentations/outlines, and overseeing medical track at conference.  Facilitates provision of nursing 
continuing education contact hours (CEU’s). 

 
7. Keep Heartbeat supervisor and training staff apprised of best practices regarding medical services 

offered within the PRC.  Inform and involve Medical Advisory Council regarding relevant medical 
and operational developments. 

 

 Secondary Responsibilities (Less than 20% of Time) 
1. Assist with planning, implementing, and evaluating any/all ministry services department programs 

and services. 
 
2. Make presentations and represent Heartbeat International, when appropriate, at trainings/events 

sponsored by other organizations. 
 
3. Work cooperatively (servant heart) with all staff and departments to promote efficient, effective, 

and service oriented operations in regards to the area of medical clinic conversion and services.  
This includes, but is not limited to: keeping staff informed of program needs and activities, 
communicating information regarding materials and resources needed, timely reporting of 
expenses for reimbursement/payment. 

  
4. Special projects/assignments as requested by supervisor. 

 
SUPERVISION (Received/Exercised) 
Receive periodic supervision in form of general parameters.  Make non-routine decisions involving analysis of 
situations based on parameters established, relevant and appropriate medical guidelines and practices, and 
past related experience ensuring service provided conforms to Heartbeat’s Christian pro-life mission, vision, 
core beliefs, and values and appropriate guidelines and regulations.  Plan and organize work to complete 
projects/assignments and meet affiliate needs. 

 

QUALIFICATIONS 
1. Experience in the pro-life movement, including experience with pregnancy centers required. 

Experience with medical conversion and medical practice in a pregnancy center preferred. 
 
2. R.N nursing degree preferred though will consider other medical training and credentialing (such as 

RDMS) and/or combination of education and experience.  Bachelor of Science degree preferred.  
 
3. Good oral and written communication skills. 
 
4.   A working knowledge of Microsoft Word preferred. 
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5. Good interpersonal skills for interfacing with staff, affiliates and the general public.  Ability and 
desire to work cooperatively—with a Christian servant heart—to inspire staff and affiliates.  Treat 
others with respect, honesty, and integrity, working towards Christian (scripture based) peace and 
unity. 

 
6. Must have independent, sound judgment.  Ability to make decisions affecting the relationship with 

external constituencies, specifically international affiliates and potential affiliates.  Willingness to seek 
direction when situations are beyond the responsibility and knowledge of the position/person. 

 
7. A self-starter with high initiative and ability to work independently as well as an effective member of 

a team.  
 
8. High level of integrity. 
 
9. Ability to prepare and travel to give presentations and trainings/consultations.   
 
10. A willingness and desire to work as a team to serve affiliates and other HB constituencies, including 

other staff. 
 
11. Ability and willingness to demonstrate commitment to Heartbeat International mission, vision, core 

operational values, and core beliefs in the execution of position responsibilities.  
 
12. A willingness to share the gospel of Jesus Christ by word and example to encourage affiliates, staff, 

and others and to contribute to an office environment conducive to supporting HB’s Christian 
ministry of life. 

 
13. A servant’s heart with the ability to understand how all tasks impact Heartbeat International’s 

ministry of supporting life. 


